
 

 

THE CITY OF SALISBURY 
HUMAN RESOURCES DEPARTMENT 

City Office Building 
132 North Main Street, 2nd Floor 

P. O. Box 479 
Salisbury, NC  28145-0479 

 
EMPLOYMENT OPPORTUNITIES 

 

 

      

 

 

 

 
Human Resources Specialist 

 

Your Career, Your Community 

 
As a Human Resources Specialist in the City of Salisbury, you can make a difference! The City is 
seeking candidates who are self-motivated, have a passion for public service, have excellent people 
skills along with being even tempered and have the ability to exercise independent judgment. The 
successful candidate will need to be able to multi-task in an office that will require you to work on 
multiple projects while maintaining confidentiality. This position will assist and support the following 
areas: recruitment and selection, benefits administration, risk management, pay and compensation, 
employee relations, training and development, records management and community relations through 
events. Our Human Resources department believes in working hard and also playing hard. Join us for 
a rewarding opportunity! 
 
Minimum Requirements: 

 Bachelor’s degree in Business Administration, Human Resources Management, Public 
Administration or related field and considerable experience or equivalent combination of 
education and experience 

 Must have a valid NC Driver’s License 

 General knowledge of Worker’s Compensation 

 Available to attend occasional weekend and evening meetings/events 

 Excellent verbal and written communication skills 

 Must be proficient in Microsoft Word, Powerpoint, Excel, Publisher and Access 
 

                                                        Closing Date: July 29, 2016 
1st review: July 15, 2016 

Salary range: $35,935.03 - $46,715.54 
 

Please apply online at  www.salisburync.gov/hr 
For questions please call/visit: 

 City of Salisbury Human Resources Department, City Office Building, 132 North Main Street,2nd 
Floor. Phone: (704) 638-5217 

 
The City of Salisbury prohibits discrimination on the basis of race, color, national origin, sex, veteran status, sexual 

orientation, religion, age or disability in employment or the provision of services. 

The City of Salisbury is a Drug Free Workplace 

  Job Opportunities Hotline: (704) 638-5355 

 

http://www.salisburync.gov/hr


 


